[bookmark: _GoBack][image: ABHE_Combo]	APPLICATION FORM
5850 T. G. Lee Blvd., Suite 130, Orlando, FL  32822
Prior to submitting this form, please contact the ABHE Office either via email at coa@abhe.org or telephone at 407-207-0808 to set up a preliminary consultation visit with an ABHE Commission Staff Representative.   Details on the Conditions of Eligibility for ABHE Accreditation, a current Fee Schedule, and ABHE’s Timeline of Accreditation can be found at www.abhe.org by clicking on “About Accreditation,” “Accreditation Inquiry Information” (link).
Once completed, please submit this form electronically to ABHE via coa@abhe.org.  The annual deadline for applications is December 1.  The Commission will review your application at their February meeting and you will receive notification of their decision within 30 days of the meeting.   

Institutional Data
	Name of Institution
	

	Street Address
	

	City/State/Zip
	

	Phone Number
	

	Email Address
	

	Website URL
	


 
Administrative Officers – Contact Information
	
	Name
(Title, First, Last)
	Position Title
	Email Address
	Highest Degree Earned

	Chief Executive Officer
	
	
	
	

	Accreditation Liaison
	
	
	
	

	Chief Academic Officer
	
	
	
	

	Chief Student Dev. Officer
	
	
	
	

	Development Director
	
	
	
	

	Chief Financial Officer
	
	
	
	

	Director of Spiritual Life
	
	
	
	

	Library
Director
	
	
	
	

	Registrar
	

	
	
	



Governing Board Chair – Contact Information
	Name (Title, First, Last)
	Home Address
	Email Address

	
	
	



Institutional Characteristics
1.	Credit Hour System (check the one that applies to your institution)
	Semester Hours – 37.5 hours of academic engagement or the equivalent for one credit hour (traditionally 750 minutes in class with 1,500 minutes typical out-of-class preparation)
	

	Quarter Hours – 25 hours of academic engagement or the equivalent for one quarter hour (traditionally 500 minutes in class with 1,000 minutes typical out-of-class preparation)
	

	Clock Hours – actual hours of instruction recorded rather than credit hours
	



2.	Academic Calendar – length of academic terms in weeks, starting with the fall term (Ex.: 16 - 1 - 16 - 4 means a 16-week fall term, 1-week winter term, 16-week spring term, and 4-week summer term
	Academic Calendar:
	



3.	Branch Campuses – administratively separate units with own budget, faculty, curriculum
	Name of Branch Campus
	Street Address, City, State, Zip
	Programs for which 50% or more of program can be completed at this site

	
	
	

	
	
	


(add rows to table as needed)

4.	Additional Locations – sites where 50% or more of a degree program may be earned
	Name of Additional Location
	Street Address, City, State, Zip
	Programs for which 50% or more of the program can be completed at this site

	
	
	

	
	
	

	
	
	


(add rows to table as needed)

5.	Extension Sites – sites where less than 50% of a degree program may be earned
	Name of Extension Site
	Street Address, City, State, Zip

	
	

	
	

	
	


(add rows to table as needed)

6.	Distance Education/Online Education – electronically delivered courses with regular, periodic faculty/student interaction
	Do you offer any credit courses via distance education/online?  (yes/no)
	

	Do you offer 50% or more of any credit programs via distance education/online?  (yes/no)
	

	If yes, list programs here:
	



7.	Correspondence Education – independent, text- or video-based courses with little or no faculty/student interaction
	Do you offer any credit courses via correspondence education?  (yes/no)
	

	Do you offer 50% or more of any credit programs via correspondence education?  (yes/no)
	

	If yes, list programs here:
	



8.	Control/Affiliation
	Give the name of the denomination by which your institution is controlled or to which it is closely affiliated.  If none, enter “Independent.”
	

	If independent, identify the theological perspective to which your institution adheres (e.g., Baptist, Wesleyan).  If courses are taught from an interdenominational perspective, enter “Interdenominational.”
	



9.	Accreditation other than ABHE
	Name of accreditation agency
	Year first granted accreditation

	
	

	
	


(add rows to table as needed)

Enrollment Data
1.	5-Year Annualized Enrollment
Instructions:  List annual enrollment data for the past five years.  If the institution has not been in operation for five years, enter n/a for any year prior to operation.  Separately count the number of undergraduate students and graduate students enrolled in one or more credit courses during the 12 months ending with the close of the last fiscal year (for most institutions June 30).  Do not count any student twice.  Do not include audit hours or students who took no courses for credit.  Do the same for the previous four years.
	
	5 Years Ago
	4 Years Ago
	3 Years Ago
	Previous FY
	Last Fiscal Year

	Undergraduate students
	
	
	
	
	

	Undergrad. credit hours
	
	
	
	
	

	Graduate students
	
	
	
	
	

	Graduate credit hours
	
	
	
	
	



2.	Delivery Distribution, Last Fiscal Year
Instructions:  Calculate the percentage of students enrolled in each delivery category for the last fiscal year (number of students enrolled in courses in that delivery divided by total students times 100.
Percentage of students who took face-to-face courses at the main campus
	Undergraduate
	 %

	Graduate
	 %


Percentage of students who took face-to-face courses at off-campus locations
	Undergraduate
	 %

	Graduate
	 %


Percentage of students who took distance education/online courses
	Undergraduate
	 %

	Graduate
	 %


Percentage of students who took correspondence courses
	Undergraduate
	 %

	Graduate
	 %



3.	Fall Enrollment, Most Recent Fall Term
Instructions:  Calculate student enrollment for the most recent fall term: main campus, off-campus locations, distance or correspondence education.  Do not include audit hours or students who took no courses for credit.  Do not count any student twice.  Include students who enrolled and subsequently withdrew.  Calculate undergraduate and graduate enrollment separately.
Undergraduate students enrolled for 12 credit hours or more should be counted as 1 student.  Graduate students enrolled for 9 credit hours or more should be counted as 1 student.  Undergraduate FTE is the sum of all undergraduate students taking 12 or more hours, plus the number of credit hours taken by part-time students divided by 12.  Example:  100 full-time undergraduate students plus 50 part-time undergraduate students enrolled in 180 credit hours:  100 + (180/12) = 115 FTE and 150 headcount.  Graduate FTE is the sum of all graduate students taking 9 or more hours, plus the number of credit hours taken by part-time students divided by 9.  Example:  50 full-time graduate students plus 25 part-time graduate students enrolled in 99 credit hours:  50 + (99/9) = 61 FTE and 75 headcount.
	Fall Undergraduate Students (unduplicated headcount)
	

	Fall Undergraduate FTE
	

	Fall Graduate Students (unduplicated headcount)
	

	Fall Graduate FTE
	



4.	Class Distribution, Most Recent Fall Term
	Undergraduate Students

	
	Headcount
	Percentage of Total Undergrad. Students

	First Time Freshman
	
	 %

	Other First-Year Students
	
	 %

	Second Year Students (sophomores)
	
	 %

	Third Year Students (juniors)
	
	 %

	Fourth Year Students and Beyond (seniors)
	
	 %



	Graduate Students

	
	Headcount
	Percentage of Total Graduate Students

	First Time Graduate Students
	
	 %

	Other First-Year Graduate Students
	
	 %

	Second Year Graduate
	
	 %

	Third Year Students and Beyond
	
	 %



Admissions
1.	Entering Undergraduate Students, Most Recent Fall Term
	
	Headcount

	Applicants (including transfers)
	

	Acceptances (including transfers)
	

	Enrollees (including transfers)
	

	First-Time Freshman (exclude transfers, include students who enrolled for first time in prior summer)
	

	
	Rate

	Acceptance Rate (number of acceptances ÷ number of applicants x 100) 
	 %

	Enrollment Rate (number of enrollees ÷ by number of acceptances x 100)
	 %



2.	Entering Graduate Students, Most Recent Fall Term
	
	Headcount

	Applicants (including transfers)
	

	Acceptances (including transfers)
	

	Enrollees (including transfers)
	

	First-Time Graduate Students (exclude transfers, but include students who enrolled for first time in prior summer)
	

	
	Rate

	Acceptance Rate (number of acceptances divided by number of applicants) 
	

	Enrollment Rate (number of enrollees divided by number of acceptances)
	



Preparedness of Entering Students
Undergraduate Only, Most Recent Fall Term
1.	Mean Standardized Test Scores – add all scores for a given test and divide by the number of students who took the test.  If the institution does not request this information, enter “n/a.”
	
	Mean

	American College Testing (ACT)  
	

	Scholastic Aptitude Test (SAT)
	



2.	Secondary School Rank in Class – First time freshmen only.  For percentage, divide the number in the category by the total number of students and multiply by 100.
	
	Headcount
	Percentage

	Without H.S. Diploma, G.E.D., or HiSet
	
	 %

	With G.E.D., HiSet or H.S. Diploma–rank unknown
	
	 %

	91st-100th Percentile
	
	 %

	71st-90th Percentile
	
	 %

	51st-70th Percentile
	
	 %

	Below 51st Percentile
	
	 %



Outcomes Data
1.	Average (Mean) Grade Point Average (GPA), Most Recent Academic Year
Instructions:  Calculate the total credits with A grades multiplied by 4, the total credits with B grades multiplied by 3, the total credits with C grades multiplied by 2, and the total credits with D grades multiplied by 1.  Divide the sum of these calculations by the total credit hours of A, B, C, D, and F grades awarded.  Include grades for the entire academic year.  Round to two decimal points.
	Mean GPA:
	



2.	Retention Rate, Most Recent Academic Year 
Instructions:  Calculate the percentage of full-time, first-year, degree-seeking undergraduate students at your institution last Fall who enrolled this Fall.  Include first-time freshmen of last year who began in the Summer term and those who earned college credits before graduating from high school.  Exclude Spring and Summer recipients of a one-year certificate who did not re-enrolled this Fall and students who died or entered the armed services, an official church mission assignment, foreign aid service for the government, or a higher level program at another institution accredited by a recognized accrediting agency.
	Retention Rate:
	 %



3.	Program Completion Rate, Most Recent Cohort 
Instructions:  If the longest program your institution offers is a 4-year program, identify all full-time, first-year, degree-seeking students who were enrolled at your institution in the Fall term 6 years ago.  If the longest program you offer is a 2-year program, identify all full-time, first-year, degree-seeking students who were enrolled at your institution in the Fall term 3 years ago.  Calculate the percentage of students from this cohort who completed their program of study within 150% of the normal full-time period of study for that program.  Consider students who transfer to another program of longer duration as completers for this calculation. 
	Completion Rate:
	 %



4.	Degrees Granted This Past Academic Year
	Postsecondary Credit Programs Only
	Number Awarded

	Certificate (at least 1 but less than 4 years)
	

	Associate Degrees
	

	Diploma (normally 3, but less than 4 years)
	

	Bachelor’s Degrees
	

	Master’s Degrees
	

	Doctoral Degrees
	

	Total
	



Professional Staff
1.	Administrators – Individuals whose primary responsibility is administration 
	
	Headcount
	FTE

	Non-Teaching Administrators
	
	

	Teaching Administrators (part-time)* 
	
	


*Administrators teaching 12 undergraduate or 9 graduate hours or more per term should be listed with full-time faculty below.

2.	Instructors – Individuals whose primary responsibility is classroom teaching 
	
	Headcount
	FTE

	Undergraduate, Full-Time*
	
	

	Undergraduate, Part-Time 
	
	

	Graduate, Full-Time*
	
	

	Graduate, Part-Time
	
	


*Full-Time Faculty – individuals teaching 12 undergraduate or 9 graduate hours or more per term.

3.	Teaching Distribution, Last Academic Year 
	Undergraduate Course Sections
Taught by
	Number of Sections
	Percentage of Total Undergraduate Sections

	Teaching Administrators
	
	 %

	Full-Time Faculty
	
	 %

	Part-Time/Adjunct Faculty
	
	 %



	Graduate Course Sections
Taught by
	Number of Sections
	Percentage of Total Graduate Sections

	Teaching Administrators
	
	 %

	Full-Time Faculty
	
	 %

	Part-Time/Adjunct Faculty
	
	 %



4.	Academic Preparation of Instructional Staff
	Undergraduate Teaching Faculty
	Number
	Percentage of All Undergraduate Faculty

	Full-time instructors with earned doctorate
	
	 %

	Full-time instructors with master’s as highest earned degree
	
	 %

	Part-time/adjunct instructors with earned doctorate
	
	 %

	Part-time instructors with master’s as highest earned degree
	
	 %

	Undergraduate instructors with less than a master’s degree
	
	 %



	Graduate Teaching Faculty
	Number
	Percentage of All Graduate Faculty

	Full-time instructors with earned doctorate
	
	 %

	Full-time instructors with master’s as highest earned degree
	
	 %

	Part-time/adjunct instructors with earned doctorate
	
	 %

	Part-time instructors with master’s as highest earned degree
	
	 %

	Graduate teaching faculty with less than a master’s degree
	
	 %



Compensation of Faculty
1.	Full-Time Instructional Staff
Provide the actual average annual compensation for full-time instructors only (include all benefits and adjust to a 12-month basis).  Do not include data for administrators who teach part-time.  If your institution does not categorize faculty by rank, provide only the average for all full-time faculty.
	
	Average Annual Compensation

	Full-Time Professor
	

	Full- Time Associate Professor
	

	Full-Time Assistant Professor
	

	Full Time Instructor
	

	Average for All Full-Time Faculty
	



2.	Part-Time/Adjunct Per Credit Hour Rate
Provide the actual average compensation for part-time/adjunct faculty paid per credit hour.
	Average Per Credit Hour Rate for Adjuncts:
	



Library Data
1.	Library Collection
	
	2 Years Ago (Fall)
	Previous Year (Fall)
	Most Recent Fall Term

	Book Volumes Held
	
	
	

	Book Titles Held
	
	
	

	Bound Periodicals
	
	
	

	Unbound Periodicals
	
	
	

	Paid Periodical Subscriptions
	
	
	



2.	Library Expenditures
	
	Fiscal Year
2 Years Ago
	Previous Fiscal Year
	Most Recent Fiscal Year

	Library Salaries
	
	
	

	Book Purchases
	
	
	

	Periodical Purchases
	
	
	

	Equipment and Furnishings
	
	
	

	All Other Library Expenditures
	
	
	

	Total Library Expenditures
	
	
	

	Library Expenditures as Percentage of Total Institutional Operating Expenditures
	%
	%
	%



Curricular Data
1.	Programs Offered – list all programs offered for academic credit
	Degree, Diploma, or 
Certificate
	Major/Concentration
	Credit Hours Required for Completion
	Number of Graduates During Most Recent Academic Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(add rows to table as needed)

2.	 Undergraduate Programs Requirements
	Biblical/Theological Studies
	YES
	NO

	Do you offer any four-year programs requiring less than 30 semester hours (45 quarter hours) of biblical/theological studies?
	
	

	Do you offer any one- or two-year programs requiring less than 12 semester hours (18 quarter hours) of biblical/theological studies?
	
	

	General Studies
	
	

	Do you offer any four year programs requiring less than 36 semester hours (54 quarter hours) of general studies?
	
	

	Do you offer any two-year programs requiring less than 18 semester hours (27 quarter hours) of general studies?
	
	


If you answered no to any question in this section, please provide an explanation below.
	



3.	Student Ministry Participation, Undergraduate Only – List the percentage of full-time students engaged in systematic ministry activities below. 
	
	Previous Academic Year
	Most Recent Academic Year

	First Term
	 %
	 %

	Second Term
	 %
	 %

	Third Term, if applicable
	 %
	 %



Financial Data
	Current Fund–Unrestricted
	Fiscal Year
2 Years Ago
	Previous Fiscal Year
	Most Recent Fiscal Year

	TOTAL Current Fund–Unrestricted Income
	
	
	

	Current Fund–Unrestricted Surplus (Deficit)
	
	
	

	Cumulative Current Fund–Unrestricted Surplus (Deficit)
	
	
	



	Current Funds–Sources of Funds
(express as a percentage)
	Fiscal Year
2 Years Ago
	Previous Fiscal Year
	Most Recent Fiscal Year

	Revenue Generated by Tuition and Fees
	
	
	

	Revenue Generated by Private Gifts, Grants, and Contracts
	
	
	

	Revenue from Other Sources
	
	
	



	Indebtedness
	Fiscal Year
2 Years Ago
	Previous Fiscal Year
	Most Recent Fiscal Year

	Book Value of Plant and Equipment
	
	
	

	Replacement Value of Plant and Equipment
	
	
	

	Indebtedness on Plant and Equipment
	
	
	

	All Other Indebtedness and Obligations
	
	
	

	Debt Service for Year
	
	
	



	Debt Ratios (express as a percentage)
	Ratio

	Cumulative Deficit / Revenue
	 %

	Deficit / Revenue
	 %

	Plant and Equipment Indebtedness / Book Value
	 %


Please attach an itemization of debt structure:  all debts, interest rates, due dates, items secured

	Accounting Standards
	YES
	NO

	Are your institution’s finances reported in compliance with accounting principles as set forth by FASB requirements?
	
	

	Annual Audit

	Does your institution receive an annual, independent, opinioned financial audit consistent with GAAP accounting and prepared by a licensed accounting professional?
	
	


If you answered no to either question in this section, please provide an explanation below.
	



1
image1.jpeg
ﬂ The Association for
Biblical Higher Education

ABHE Commission on Accreditation




